MS WORD

Cau 1. Thiét 1ap kho gidy A4, canh 18 left=3cm, right=top=bottom=2cm.

Céau 2. Noi dung van ban dinh dang Font Time New Roman, Size 13.

Cau 3. Soan thao van ban sau: Sinh vién sir dung cac ky thuat soan thao gom: Font, Tab,
Tab Leader, Shapes, Group, Bullets, Table, Borders and Shading, Replace...

BO GIAO DUC VAPAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM

VU GIAO DUC PAI HQC Poc 1ap — Tw do — Hanh phuc
 S0: 1234/BGDPT
VIv tong ket cong tac tuyén sinh 2018 Ha noi, ngay 04 thang 10 nam 2018
Kinh guri: - Cac Dai hoc, Hoc vién, Truong dai hoc

Thuc hién tong két cong tac tuyén sinh nim 2018, Vu Giéo duc Pai hoc tran trong
kinh moi:
PO 1T N (=F:) U Hidu trudng TruONg:....ccveeeeeeeeeeeeeenenennans
PO (1o N (=F:) T Truéng phong Dao tao trudng; ......cccveeeeee..
bung vao luc 8h00 ngay 20/10/2018 c6 mat tai hoi truong A Van phong Bo, sb 35
Pai Cd Viét, TP Ha Noi dé du hop téng két cong tac tuyén sinh 2018.

PAI CO VIET >

S6 35
VP Bo
Chuong trinh hdi nghi;
STT THOI GIAN NOI DUNG
1 7h30 — 8h00 Poén khach i
8h00 — 9h30 Béo cdo cong tac tuyén sinh 2018

2
3 | 9h30-10n30 | Thao lufn
4 |10h30—11h00 | Téng két hoi nghi

PHO VU TRUONG VU GIAO DUC PAI HQC

PGS-TS. Nguyén Thi Lan Phuong
Yéucau: - Soan thao va dinh dang vin ban theo dé mau
- Thay thé tat ca cum tir “tuyén sinh” thanh cum tir “xét tuyén”




MS EXCEL

PIEU TRA THI TRUONG NUOC GIAI KHAT KHU VUC MIEN TRUNG

STT| MAHANG | MATINH | TENHANG T|T—|iAN|§IH L[f(.?NG %?AN D(TDQSH
1 co DN 3500
2 PS DN 2400
3 LA HU 3600
4 TH ON 1900
5 LA DN 3450
6 TH HU 2360

DANH MUC HANG BANG GIA
MA HANG TEN HANG DN HU ON
co COCACOLA 3500 3000 3200
PS PEPSI 4000 3500 3000
LA LAVIE 4500 4000 3800
TH THACH BiCH 3000 2800 3200

1. Nhip dtt liéu va dinh dang bang tinh
2. Pién thong tin TEN HANG tra trén bing DANH MUC HANG
3. Pién thong tin TINH THANH
Néu MA TINH [3"HU" thi TINH THANH |a "HUE"; "DN" |a "PA NANG", "QN" 14 " QUANG NAM"
4. Pién thong tin PON GIA dua vio BANG GIA, MA HANG va MA TINH
5. Tinh DOANH THU=SO LUQNG*PON GIA - Chiéc khiu
Néu MA TiNH 1a "DN"" thi Chiéc khau =10%*(DON GIA*SO LUQNG), con lai 1 0%

6. Sép xép dit lidu tang dan theo s6 luong

7. Thong ké cac so liéu sau:

7.a. C6 bao nhiéu HANG trén dia ban PA NANG

7.b. Téng SO LUQONG ciua HANG PEPSI

MS POWERPOINT

Yéu cau

- Thiét ké 2 Slide voi 2 mau Design khac nhau, soan thao noi dung tdy chon, ¢4 it

nhat 2 d6i twong trén mdi Slide
- Tao hiéu trng dong cho tat ca cac doi tugng trén slide 1, in(;Ie 2
- Tao hinh mai tén & goc dudi bén phai trén slide 2 va lién ket deén slidel

- Thiét lap kiéu chuyén Slide (Transition) cho tat ca cac slide (hiéu ung tiy chon)




